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HOW TO SUBMIT AN EOI FOR AN AVIVA SCHOLARSHIP GRANT (ECR) 

Aviva Rainforest Research Programme Grants – Applying for an Aviva Rainforest Research 

Scholarship – EOI. You need to access the grant application system through this link  

Portal homepage - The Wildlife Trusts (flexigrant.com) 

 

The opening page looks like this. You must first Register with our system to be able to apply 

to the programme. Use the registration link (bottom left) to enter your details and set up a 

password. You will need to accept the Data Protection & Privacy notice and Continue. You 

will be taken to the registration page to set up your password. An email verification will be 

sent to your registered email address to finish the process. 

 

 

 

 

 

 

 

 

 

 

This will then take you to the Application Portal and your personal account page 

 

 

 

 

 

https://wildlifetrusts.flexigrant.com/default.aspx
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HOW TO SUBMIT AN EOI FOR AN AVIVA SCHOLARSHIP GRANT (ECR) 

 

The buttons on the left link you to different 

parts of the system.  

My contact details: allows you to update 

your personal details with titles, positions 

etc. We do not need photographs / date of 

birth or gender entering here. Name and 

Phone number and email are sufficient. 

My applications: takes you to the 

dashboard of your applications. 

My downloads: any files that you 

download from the system will be shown 

here. 

To start your application, click on My applications which should take you to this screen: 

 

Choose the Aviva Scholars EOI 2024 line and click Start. You will be taken to this screen 

where the main conditions of this stream are outlined. Please read and check that you are 

eligible and then tick to continue. If not, you may be able to apply through our main 

Research Grant scheme instead. 
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HOW TO SUBMIT AN EOI FOR AN AVIVA SCHOLARSHIP GRANT (ECR) 

This then brings you to the summary page where you start submitting your application. 

Check that it is the correct scheme for you – this is the Aviva Scholars form.  

 

 

In the table shown the 4 sections of the form are linked. Each will have a Status button which 

reads “Not Started” to begin with. Click on the Start button at the end of the first line 

(Project Overview). This takes you to Page 1 of 4: Project Overview 

Enter into the boxes (noting the word limits) 

1a: Title of research project 

1b: Short Title (brief as possible whilst still being meaningful - max 8 words used for coding) 

1c: Keywords (enter up to 5, requires a minimum of 1) 

 

1d: Technical Abstract (maximum 200 words). Provide a succinct summary of the project 

proposal.  
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HOW TO SUBMIT AN EOI FOR AN AVIVA SCHOLARSHIP GRANT (ECR) 

 

When finished Save progress at this point, which checks if the page is complete. You can 

Return to Summary or leave the application completely, if you need to come back later to 

finish. You can return via the My applications page to resume later. You can also come back 

into these pages and click on the Edit button to edit your text. 

Click on Next Page which takes you to Page 2 of 4: Project Team where you need to enter 

the details of the project team. 

 

2a: Primary Investigator (PI) 

As you are the PI, your contact will have been copied in from registration. If this is incorrect 

or incomplete, you will be informed and will be able to Edit it here and save the contact 

details. You will need name, telephone number, email address and address entered to 

continue. 

 

Please enter your PI job title, organisation name, type, address. You will also be asked to 

confirm the status of your organisation. 
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HOW TO SUBMIT AN EOI FOR AN AVIVA SCHOLARSHIP GRANT (ECR) 

 

Finally you will be asked to provide a link to your ORCID account and/or ResearchGate 

account to link us to your research profile. 

 

2b: Co-investigator (CI) 

Please enter details about your mentor / Co-investigator. Remember they must be based at 

the same institution and hold a permanent position. 
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HOW TO SUBMIT AN EOI FOR AN AVIVA SCHOLARSHIP GRANT (ECR) 

2c: Project Partners:  please add any project partners that may be providing additional 

support. This is optional, it may not be relevant to your Scholarship application. If not, you 

can leave blank. Click Save. If there are any problems or missing data with this page you will 

get a warning notice and invited to correct it before Saving again.  

 

Once happy, move on to the Next page which is Page 3 of 4: Case for support.  

Next you must identify which of the 3 themes your proposal most closely fits (choose one 

from the dropdown). Similarly, please tick which of the sub themes your project most closely 

fits. You may choose more than one if it fits a number of these. 

 

 

Section 3 is the main part of the research proposal. Here you are asked to detail your overall 

aim, to list your research question(s) (maximum 6) and to outline your methodology. 
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HOW TO SUBMIT AN EOI FOR AN AVIVA SCHOLARSHIP GRANT (ECR) 

 

 

Then enter your methodology – into the free text box. You have up to 500 words, so we 

encourage you to provide sufficient detail of your approach here. Remember to reference 

your research questions. 

List your key milestones and estimate the delivery date. Please link your milestones to 

numbered Research Questions. There should be at least one milestone per RQ, but each 

milestone may respond to several research questions. 
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HOW TO SUBMIT AN EOI FOR AN AVIVA SCHOLARSHIP GRANT (ECR) 

Save your progress and then click onto the next page Page 4 of 4: Project Finances where 

we ask for details of your funding / budget. As the Aviva Scholarship is a fixed grant of 

£12,000 + £1000 research costs, you only need to split out the research costs component of 

your proposal here. We encourage you to claim the full amount for research costs, so the 

total at 4a: Total Funding Requested should total at least £12,000 (that is the scholarship 

grant) but be no more than £13,000. Then enter the split of the research costs component at 

4b. It will sum below as you enter, so please ensure that the total amount does not exceed 

£1000. 

 

4c: Will the Wildlife Trusts be the sole funder of the project? 

Choose Yes or No as appropriate. If you choose No you will be asked to provide further 

details about the partners, or sources and amount of co-funding. 

If you click Save Progress, the EOI is now ready 

for submission. If you go back to the Summary 

you will see that all 4 sections are now marked 

as Complete in the summary table. We advise 

that before you submit, you Download as a 

PDF or print your application to review your 

submission and to check for errors.  

 

 Clicking on the Download as PDF button brings up an option box where you can download 

the form or the complete Application. We advise you chose Complete Application and then 

click the Download pdf button at the bottom of the window. 
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HOW TO SUBMIT AN EOI FOR AN AVIVA SCHOLARSHIP GRANT (ECR) 

 

You will get a popup telling you that your pdf is being created, then another one when it is 

ready for download (see top right of the window). This can take a minute so please be 

patient. Click on the download link – it will be saved in your downloads for you to open and 

check. 

 

If you need to make any edits you can do so now by clicking on the Edit button of the 

Summary table. If you are happy with your EOI then click on the Submit Application. You 

will be asked to check you are happy. Remember once it is submitted it is fixed and you 

cannot resubmit another so please only do this when you are happy with the application. 

Your form will be submitted to the system and you will get a confirmation of submission. 

 

 

 

 

 

 

 

You can now Log off by clicking on your initials in the 

top right of the screen and choosing Log off. 

 


